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APPENDI X C
PART |

THE SENI OR | NTELLI GENCE PROFESSI ONAL (SIP)
A, REFERENCES

1. Public Law 99-569, Section 504, Title V of ‘Intelligence
Authorization Act for Fiscal Year 1987," Cctober 27, 1986,
(lo u.s.c. 1590).

2. Public Law 86- 36, Sections 2 and 4 of “The National
Secz.)lrity act of 1959, °May 29, 1959, as anended, (50 u.s.c. 402
not e

3. Public Law 101-509, ‘‘Federal Pay Conparability Act of
1990," Novenber 5, 1990.

4, DoD Directive 1400.34, ®poD Civilian Intelligence
Per sonnel Managenent System (cipMs)", Decenber 15, 1988.

B. BACKGROUND

1. This Appendix provides for the establishment of a
civilian personnel program for senior expert positions above GS
15 (non-SES) in the DoD Military Departments’ CIPMS.

2. The policies, guidance, and procedures in this appendix
are applicable to civilian enpl oyees who are appointed or
converted to positions in CcIPMS. All provisions of this manual
applying to other cipMs enployees wll apply equally to SIP
enpl oyees unl ess otherw se indicated.

C. DEFINITIONS

1. Senior Intelligence Professional positions. The
positions are the equivalent of the Senior Level positions,
formerly classified as es-16, 17, and 18.

2. Appointing official. For purposes of this Afpendix, an
appointing official is one who would have the authority to
appoi nt candi dates to Senior Level positions in the conpetitive
servi ce.

D. RESPONSIBILITIES

1. The OASD(FM&P) shall:

~a  Establish criteria for the establishnment of non-
nangggg|al positions that are classified above the grade 15 |evel
as .

b. Approve establishnent and the initial allocations
of these positions, in consultation with the oaAsp(c’I) and with
t he advice fromthe caG.

3 c. Ensure that allocations are consistent wth overall
iu,» DoD resource needs.

c-1
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o d. Coordinate with the OASD (c*1) on any change in or
filling of a vacant position. This includes, but is not limted
to, change in organization, function, and/or reassignnent.

e. ppﬁrove nonetary awards above $10,000, in
consultation Wi th OASD(CI)
f.  Monitor conpliance with this Appendi x.
2.  The oasp(¢’1) shall:
. a. Review allocations, including 1.4. above, for
function and mission priorities.
_ . b. Conduct biennial program evaluation of the SIP,
Including the review and eval uation of position allocations, in
coordination wth the OASD(FM&P).

3. The Secretaries of the MIlitary Departnents, or
desi gnees, shall:

~a.  Select, appoint, pronote, and assign individuals to
SI P positions.

b. Approve reassignment of a SIP.

c. sSet rates of pay at the 1P-5 and 6 |evels, apgrove
more than a two | evel increase, and approve advancenent to 1P-5
and 1P-6. This authoritY may be further delegated to the
Assistant Secretary |evel.

4. consistent with existing del egations of appointing
authority, officials wth such authority are authorized to set
rates of pay for SIP positions and advancement within their
organi zations up to and including 1P-4.

E. POLICY

1. This Appendix shall be inplemented and adm ni stered by
the Secretaries of the MIlitary Departnents, or designees, in a
manner that enables the senior intelligence professional
positions to be conpetitive wth conparable positions in the
Intelligence Community by:

. a. Providing for a conpensation system including
benefits and incentives, and for other conditions of enploynent
designed and intended to attract and retain highly conpetent
seni or expert enployees.

b Ensurin? t hat conpensation, retention, and tenure
are contingent on performance. _
co Recogni zing exceptional acconplishment.

_ d. Providing challenging training and devel opnent
experi ences.

2. Each Mlitary Departnment shall establish and convene
boards and panels, as deened appropriate, chaired by its
Intelligence Functional Chief, to conduct nerit staffing for
career appointnent, to review candidate qualifications, and to
ensure equity in the evaluation of perfornmance.

3. Requests to establish SIP positions shall be submtted
bK the Secretaries of the MIlitary Departnents, or designees, to
t he OASD(FM&P) for approval. The OASD (FM&P), in consul tation
wth the oasp(c3I), approves positions in accordance wth the
CIPMS st at ute.
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4. Appoi ntnent Procedures

_ a. The Secretaries of the MIlitary Departnents, or
desi gnees, mmy sel ect, appoint, pronote, and assign individuals
to established SIP positions in accordance wth the applicable
provisions of 10 u.s.c. Selecting authority may be del egat ed
within the functional chain of command to the extent possible
within t he Military Depart nents.

_ b. The Secretaries of the Military Departnents, or
desi gnees, shall approve the reassignnent of a SIP to another
aﬁproved SI P position, within the Military Departnent, for which
t he individual is qualified. This authority may be del egated to
t he Functional chief.

c. Details of non-sIPs to SIP positions should be kept
to an absolute mninum and strictly controlled. Conpetitive
ELocedures are required if the detail is longer than 180 days.

tails of competitive service personnel to SIP positions wll
foll ow conpetitive service procedures.

_ d. Reassignnents or details of SIPS to anot her
Mlitary Departnment or another conponent of the Intelligence
Community W || be approved by the respective Secretaries of the
MIlitary Departments, or designees. Unresolved issues shall be
ad] udi cated by the oasp(FM&P), i n consultation with the
OASD(C’1).

5. performance Apprajsal and Awards Svstem

a. SIP performance appraisal and awards system w | |
use the established systen(s) in the respective Mlitary
Departments.  The respective MIitary Departnent performnce
appraisal format will be used until a supplenentary DoD
performance appraisal appendi x/formis established.

b. The performance appraisal systemw |l permt the
accurate eval uation of performance in any position and in any job
el ements of the position; provide for systematic appraisals of
performance of SIPS, shall be a factor for reduction-in-force
determnations, for performance awards, and for changes in rates
of basic pay.

_ ~¢Cc. The SIP appraisal system provides for the

I dentification of elements of a sIP’s job to include critical job
el ements, establishment of performance standards for the job

el ements, comuni cation of those el enents and perfornmance
standards to the nenber at the beginning of a rating period,
establ i shment of nethods and procedures to eval uate performnce
agal nst pre-established standards, and appropriate use of
appraisal information to nake personnel deci sions.

6. Military Department Perfornmance Awards
a. raach Mlitary Departnment Functional Chief may

approve annually special Mlitary Department perfornmance award(s)
to sIPs. This award considers the individual® perfornmance OVer
a mnimum period of 3 years.

¢
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_ b. During any cal endar year, the Functional Chief my
provide the award to any SIP recommended by the Conmmander of an

Intelligence command and/or activity.

c. These awards may be nonetary or non-nonetary. A
monet ary award over $10, 000 nust be forwarded to the OASD(FM&P)

and the oasp(c3r) for approval. Receipt of a Mlitary Departnent
monetary award entitles the recipient to a |unp-sum paynent and
shall be in addition to the basic pay or any other award paynent.

7. compensation and Specialized Personnel Actions

a. Commanders of intelligence commands and/ or
activities shall recommend to the Functional Chief the pay rate
for each SIP selectee within the range of approved rates.
Generally, pay will be set at the mninumrate. However, in
assigning the pay rate for any new position assignnent,
consideration shall be given to the |level of responsibility of
the position and the qualifications of the selectee.

b. A pronotion from anot her Pag systeminto SIP shall
normal Iy result In a mnimmincrease of 6% in the rate of
conpensation, but not |ess than 3% above the previous rate.

c. SIIP pay rates shall not be |less than 120 percent of
t he minimum rate of basic pay payable for es-15 of the (General
Schedul e and not greater than the rate of basic ﬁay ayabl e for
| evel |1V of the Executive Schedule (EX) established for Senior
Level positions under 5 vu.s.c. 5376.

d. The rates shall be adjusted at the sane tinme and
to the sane extent as rates of basic pay for the Senior Level
positions in DoD are adjusted.

_ (1) The annual pay adjustnent shall  not
constitute the start of a new 12 nonth period, provided the
percentage of the Senior Level adjustnment is equal to or |ess
ghan that of the General Schedule increase effective on the sane

at e.

(2) To be eligible for the annual pay adjustnent,
an enpl oyee nust have received a performance rating of at |east
"fully successful” on the last official performnce appraisal.
New enpl oyees who have not been rated will be presuned to be
“;Plly successful” unless a performance inprovenent plan is in
effect.

e. In addition to paragraph E.7.d4., above, a SIP’s
rate of basic pay may be increased, at management’s di scretion,
to a higher rate of pay once during any 12-nonth period. To be
eligible for pay adjustnments other than the annual cost of |iving
adj ustment, an enpl oyee nust have received a ratln? on the nost
recent official performance appraisal of ‘exceeds fully
successful |evel or higher. \ere appraisal systens allow for
only three levels, narrative descriptions will provide the
justification. COher factors to be considered in recomendi ng
pay rate adjustnents include, but are not |limted to, changes in
position content, performance, |ength of service, increased
prof essional stature, pay for conparable private sector
personnel, and alignnent” with conparable positions in the
or gani zati on.
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f. Pay for the SIP shall consist of six |evels. The
minimum for each |evel will exceed the next |ower correspondi ng
SES (ES) pay |level by $1, except for 1P-1, which is 120% of GS-
15, Step 1. The maximum for each |evel will be equivalent to the
correspondi ng, existing ES Bgy | evel (e.g., |f ES-3 is $98, 600
and ES-4 is $104, 000, the 1P-4 level is $98,601 - $104, OO0 .

The maximum for 1P-6 will be EX-IV.
9« Pay at levels 1P-1 through 1P-4 is determ ned by
the appointing authority. Pay at levels 1P-5 and 1P-6 is
apProved by the Secretary of the Military Departnment and nay be
de e?ated to the Service aAssistant Secretary level. Pay within a
| evel is determ ned and adjusted by the appointing authority.
_ h. Progressive novenent between SIP |evels will
constitute an advancenent that must be approved by the appointing
authority. Mre than a two |evel increase or pronotion to IP-
5/IP-6 requires approval by the Secretary of the Mlitary
Department and may be delegated to the Service Assistant
Secretary |level.

. The aggregate anount paid to a SIP during any
cal endar year (e.g., rate of basic pay, perfornmance awards, and
lunp sum awards) may not exceed the annual rate payable for
positions at Level I of the Executive Schedule in effect at the
end of such year as established under 5 u.s.c 5307.

j. SIP disability and retirenent benefits shall be in
accordance with those in the applicable retirement system

_ k. A nmenber of the Senior Executive Service (or the
Senior Intelligence Executive Service) who is permanently
appointed to a SIP position shall retain all accunul ated annual
leave. Any annual [eave in excess of 240 hours remains to the
SIP’s credit. Subsequently, if the SIP uses nore annual |eave

than earned in a |eave year, the reduced bal ance carried forward
becones the new | eave ceiling.

8. Supplementat jon

The policies in subsections E.1 through .7 above, shall not
be suppl emented or nodified except as authorized by statute or
ot herwi se authorized by provisions of this Appendix. In this
regard, the Secretaries of the Mlitary Departnents are
aut hori zed to issue internal inplenenting guidance where they or
their designee determne such guidance to be essential. Copies

of such gui dance shall be provided to the oAasSD(CPP/EO) for review
before publication.

c-5



